Using Time Effectively

Much of time management has to do with the strategies you use to find time throughout the day. The
schedules of college students (particularly those balancing many priorities at once) can be quite complex.
Are there places in your schedule where you have small bits of time you could use for getting things done?
Scheduling your time efficiently and looking for ways to improve your schedule are techniques for
continually improving your time management.

Walter Pauk (1984), in his text “How to Study in College” demonstrates how one student could analyze her
schedule and find pockets of time or places to add efficiency to her schedule.
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CAUTION: It is still critical to add in breaks, time for relaxation, and unscheduled time.
If you OVERSCHEDULE your time, it may add more stress and anxiety.



